
L1 Grievance Form 
Directions  
The grievance process is one tool for resolving violations, misinterpretations or 
misapplications of our OEA-OUSD Collective Bargaining Agreement (“The Contract”). 

Please be clear about the following: 
 

1. What is the problem? 
2. What contract language is being violated? (If no 

contract language is being violated, you cannot file a 
grievance. Organize at your site and talk to your 
administrator to try and fix the problem.) 

3. What do you want to have happen to fix the problem? 
4. Who is the person who has the power to fix the 

problem? 
 

If the contract is being violated and you decide a grievance is 
necessary, your first step is to hold a pre-formal conference 
(see below) with your administrator.  Be clear about your 
goals before the meeting. 

 

 

If you are using the fillable PDF, please download it first, then fill it 
out and save it. 
 

Please call the OEA Center (510-763-4020) to obtain a grievance 
number and write it on the form. This helps us track issues and 
support all members. 
 

A Level 1 grievance goes to your immediate supervisor(s). Write their 
name(s). 
 

Write the name(s) of all members who are filing the grievance. It is 
also acceptable write something like, “All 6th grade teachers at 
_______ school” or “All affected teachers within OUSD.” 
 
It is highly recommended that grievances be filed collectively when 
appropriate. This sends a stronger message to management that we 
are organized, unified and need to be taken seriously. 
 



This contact information is necessary so that the Grievance 
Committee can be in touch throughout the grievance process. Use 
personal phone number and OUSD email address. If OEA needs to 
email regarding supporting members with the grievance, we will 
reach out and ask for your personal email address. 
 

Self-explanatory. 

The preformal conference is part of the grievance process. It is highly 
recommended that we try to resolve issues at the preformal level, 
before a grievance needs to be filed. As with filing collectively, 
meeting with administrators collectively during this stage sends the 
message that we are organized, unified and need to be taken 
seriously. 
 

Clearly and succinctly describe the problem and cite all pertinent 
contract language. A good rule of thumb is who, what, when, where, 
how and why. You can begin this section with the phrase, “The district 
violated Article(s) __ of the contract when it…” Be sure to use the 
phrase, “and any other provisions that apply.” 
 

Specify exactly what the member(s) need/want to have happen in 
order to fix the problem. Using the language, “…and all other similarly 
affected members…” in this section helps ensure that our grievance 
wins help support all educators. 
 

Please be sure to email the form to your supervisor(s), your Site Rep 
(if you aren’t that person) and the Grievance Committee 
(grievances@oaklandea.org). If it doesn’t get emailed to the 
committee, it will be harder for us to follow-up. 
 

As it states on the bottom of the Level 1 grievance form, “The 
administrator must respond in writing within seven (7) days of receipt 
of the grievance indicating the decision and supporting reasons.” 
(Article 14.5.6) This 7 days is generally agreed by both labor and 
management to mean 7 working days. 

  
 
 
 
(Please see Article 14.5 for contract language around Level 1 grievances.) 
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